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Letter from Teacher
Dear Sub – 
I'm glad you're here! You are about to work with a GREAT bunch of students!  They are teenagers and a few will see what they can get away with, so please read through the information in this Sub Binder.   If you need help don't be shy about asking for it. The students, neighboring teachers, and the principal will be glad to help you in whatever way they can.

As to academics, today’s  lesson can be found in the Lesson Plan section of this binder.   If you get through with things too soon, feel free to use the additional materials provided in the Alternative Activities section or do something from your own "bag-o-tricks." I hope everything goes well and that you will have an enjoyable time with the kids!
Thanks again!
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Bell Schedule
	
	7:40
	Teacher Bell

	
	7:50
	Entry Bell


	
	8:00 am is the Tardy Bell !!


	
	8:00 - 9:35
	1st Block

	
	9:40 - 11:15
	2nd Block

	
	11:15 - 11:45 *Lunch Shift One
	11:20 - 12:00 *3rd Block (B)

	
	11:50 - 1:30 3rd Block (A)
	12:00 - 12:30 Lunch Shift Two

	
	
	12:35 - 1:30 3rd Block Continues (B)

	
	1:30 - 3:10
	4th Block

	
	3:15
	Teacher Bell
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Sub Info Sheet
Principal



                        Robin Tucker

Assistant Principals

                         Step Williams and Scot Martin

Secretaries


                       Suzanne Williams, Brenda Mosley, and Paula Lary
TESS Teacher
                      Mr. McPhee


Room Janitor

Teachers to see for problems/questions



Where to find textbooks and supplies

Additional information 



Campus Floor Plan

Procedures

Daily Attendance
There should be a daily attendance sheet (colored card stock) for first block in my teacher mailbox.  Please mark attendance on this sheet and an officer worker will come around to pick it up.  Also mark attendance for each class on the class rooster.  If you do not find the attendance sheet in my mailbox, please send a student to get it from Mrs. Mosley.  If you do not find a class roster, please send a student to get it from Suzanne Williams.

AWOL
There should also be an AWOL sheet (colored card stock) in my teacher mailbox.  Please mark all absent students not found on today’s absentee sheet.  Also record all tardies on the AWOL sheet.  If students are excessively late record the time they arrive.  An office worker will come to pick up the sheet 4th block.

Class Routines

Class Schedule

	1st Block

	

	2nd Block

	

	3rd Block

	

	4th Block
	

	Lunch Shift
	


Class Roster
Seating Chart

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Lesson Plan


Alternative Activities
Bing! 

Brief Description
Students combine spelling with a game of chance.

Objectives
The student who is the first to get four words in a row spelled correctly wins this spelling game, which is a takeoff on bingo. (This game is a spelling game, but it can be easily adapted for other subjects.) 

Materials Needed 

paper, pencils

Lesson Plan
This game is not quite bingo, just bing! Ask students to fold a sheet of paper into 16 squares (four columns of four boxes -- unlike bingo, which has five by five). Have students write the numerals 1 to 16 randomly in the squares, one number to a square. Tell them to leave enough room in each box to write a word. You should also make a sheet, cut it up into numbered squares, and put them into a box or another kind of container. Draw a number from the container, and call it out along with a spelling word. Tell students to find that number on the grid and write the spelling word in that numbered square. Instruct students to shout "Bing!" when they have four words in a row horizontally, vertically, or diagonally. The winner isn't the winner, however, until you check the spelling! Details for this Bing! activity can be found with other activities at Phil's Place: Substitute Teachers Lesson Plan Page. 

Lesson Plan Source
This is one of several lessons found at Phil's Place: Substitute Teachers Lesson Plan Page. 
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Word-zles 

Brief Description
Students solve a series of word puzzles, or "word-zles"! You know the word puzzles we're talking about. Here are a few examples: 

DEATH LIFE = life after death 

DICE DICE = paradise (pair of dice) 

MAN BOARD = man overboard (man over board) 

WEAR LONG = long underwear (long under wear) 

Objectives
Students work alone or in groups to solve a series of word puzzles. 

Materials Needed 

Word-zles work sheets, pens or pencils (Additional Word puzzles can be found online)
Lesson Plan 

Ask students to solve the word puzzles. 

Assessment
Ask students to share their responses. 
ANSWER KEY: 1. life after death, 2. paradise, 3. double cross, 4. long underwear, 5. split level, 6. man overboard, 7. excuse me, 8. I understand, 9. space program, 10. pizza with everything on it. 
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	Word-zles
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Name_______________________________ 

DIRECTIONS: Solve each "word-zle" word puzzle.
	1.
	DEATH LIFE
	   Answer: _________________________________

	2.
	DICE DICE
	   Answer: _________________________________

	3.
	CROSS
CROSS
	   Answer: _________________________________

	4.
	WEAR
LONG
	   Answer: _________________________________

	5.
	LE
     VEL
	   Answer: _________________________________

	6.
	MAN
BOARD
	   Answer: _________________________________

	7.
	XQQQME
	   Answer: _________________________________

	8.
	STAND
I
	   Answer: _________________________________

	9.
	_______ PROGRAM
	   Answer: _________________________________

	10.
	EVERYTHING
PIZZA
	   Answer: _________________________________

	
	
	


	Area Code Mathematics 

Brief Description
Kids solve math problems built using an area code map from a local phone book. 

Objectives 

Students solve grade-appropriate math problems (for example, three-digit addition, subtraction, or multiplication) using the telephone area codes supplied on a U.S. area code map. 

Materials Needed 

· computers with Internet access (optional) 

· copies of area code maps (or transparency) 
· online resources, including Area Codes Map and LincMad's 2003 Area Code Map) 

· teacher-created, grade-appropriate math problems (either on work sheets or ready for you to read aloud) 

· paper 

· pens or pencils 

Lesson Plan 

Provide students with access to a telephone area code map. Hand out work sheets with simple problems for students to solve, or call out math problems for individuals or groups to solve. For example, 

· Grade 6 and up: Which state multiplied times 2 equals Vermont? (Vermont is area code 802; Rhode Island is area code 401. 401 x 2 = 802)
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Additional Review Activities
These can be used to review any material or chapter.

1.  Alphabet Review
Have students fold their pages into 16 squares (or more).  Place a letter of the alphabet in each square.  Place a review fact that coorelates with the alphabet in the square.  They can use their book and notes to find the review fact.

2. Bingo Review
Have students make a bingo card by folding their paper.  Have students randomly place answers in the squares.  Call out more answers than will fit, so they will have different card possibilities.  After all cards are created, call out questions.  Students must know the answer and if it appears on their card they should place an x.  After a bingo is called, check with correct answers.  Then play blackout for the remainder.  Give answers at the end.

3. Vocabulary Foldable
Have students fold a piece of paper longways.  Place the piece of paper like a book.  Cut strips in the top (cover page).  Place vocabulary words on the strips.  Students place definitions under the strips.
Forms and Evaluations

Emergency Plan

MHS Sub Binder
2008 – 2009
Page 1 of 21

