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Get Packin’
Take Your Class Online

Are you ready for a new adventure?  Is it time for a change in your classroom?  Take your class online(  WPSB has made it a breeze to do just that! You can have a website up and running in less than thirty minute.  Yes, that includes you!  Here is how to get your class online.

1)  Go to www.websterpsb.org/Intranet
2) Type your user name and password
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User name:  first initial+last name+ last 4 of social (Example: ssmith1234)

b. Password:    webster 
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Click “Web Manager” 
4) Make sure the “Change Colors” link
has been clicked.






5)  You should see an interactive screen shot of your webpage (see above).

a. Click the dropdown for “Change My Page Color” and select a color.

b. Type your name in the first white square and subject in the second square.

c. Click the dropdown for “Change My Navigation Color”

d. Scroll until you see several background images.  Scroll through them (left-right scroll) and select the one you want for your page header (where your name is located).

e. Click “Save Colors and Backgrounds”

6) Now it is time to make your first page.  It is actually your homepage and will appear in the area that currently looks like a large white square.  Click “Add Content”  
7) Type your title.  (Example :  Welcome)

8) Your link description is “your name” Home Page.  (Example:   Mrs. Smith’s Home Page)
9) Now just type a welcome message to your students/parents.

10) Click Submit (bottom of page).  You now have a class website!  You can get to it through the parish website.  I will also add links to your site on our school website!
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